MyStudyBar: Balabolka By Julie MacRitchie

[bookmark: _Toc271632354]Balabolka
Contents
Balabolka	2
Getting Started	3
Balobolka Toolbar	3
Text Read Back While you Type	5
Change the Speech Settings	9
Open a document in Balabolka	11
Convert a Text File to an Audio File	13
Create Bookmarks	16
Split and Convert the Text File to Audio	18
Change the Background and Font Colour	21
Close Balabolka	24
[bookmark: _GoBack]

[bookmark: _Toc275177652]Balabolka
Balabolka is a text-to-speech program that can import a wide range of text-based files, read them aloud, highlight words as they are read, and convert text to speech, e.g., MP3.is 
Who would benefit? 
Balabolka is for individuals who find it helpful to read and listen to text. Balabolka can also help those for whom English is not their first language. 
[image: ]
Main features:
· Imports a wide range of text-based files, e.g., Word, HTML etc. 
· Highlights text as it is read.
· Saves text to audio format, e.g., MP3 and WAV. 
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Getting Started

1. Click on the Writing icon on MyStudyBar and select Balabolka. 
A new Balabolka document will appear.
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1. Type the following text into the Balabolka document:

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Use what talent you possess: the woods would be very silent if no birds sang except those that sang best.
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2. As you type each word is read out to you. 


3. If you would like to hear the text again, place your cursor at the beginning of the text and press the Play icon[image: ]. 
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Spell Checking

Balabolka has a Spell Check facility that you can use to check if any words have been misspelt. 

1. If you spell a word incorrectly it will highlight in red.

[image: ]

2. To correct the spelling, hover over the red text and right click. A list of possible words will appear for you to choose from. Left click to change the word.
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3. Alternatively you can perform a spell check on a document by selecting Text > Spell Checking.

[image: ]

4. A pop up box will appear with a choice of words for you to choose from. Select the correct spelling and click Change.
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Change the Speech Settings
	
1. It is possible to change the voice, rate and pitch of the speech settings. To do this select the Configure Voice Icon[image: ].
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2. If you would like to change the voice click on the drop down list and select a voice to try.
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3. Press the Play icon [image: ] to test your new voice. (the default voice Jane British English is a good choice).

[image: ]

4. You can also change the voice rate and pitch by moving the blue sliders.
5. Click on the Configure Voice Icon [image: ] close this.
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Open a document in Balabolka

1. You can open Word and PDF documents in Balabolka and have them read out to you. To do this click File >Open, and then browse to the file/s that you would like to open.
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2. The document will appear in the Balabolka application, ready for you to read out or edit.

[image: ]

3. It is possible to navigate between documents by using the tabs at the bottom of the software application.
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Convert a Text File to an Audio File
1. With a document open click on the Save as Audio icon[image: ].
2. Browse to the location you would like to save your audio file.

[image: ]

3. Give your file the title Developing Reading Skills and then select the Type of audio file you would like and click Save.
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4. A progress bar will appear which will give you the option to Stop or Cancel the action. 
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5. When the audio file has been saved, you can go to the location it is stored at and double click to play the file back
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6. A Media Player will appear and play your audio file.
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Create Bookmarks

To make navigating through long documents easier it is possible to break up documents by adding bookmarks.

1. Place your cursor at the beginning of the document.

[image: ]
2. Click on the Insert Named Bookmarks icon[image: ]. A pop up box will appear, give the new bookmark a name, here the name Developing reading skills has been used.
 
3. Scroll down the page and place your cursor at the beginning of the next section. Select the Insert Named Bookmarks icon[image: ]. 

4. A popup box will appear asking you to name the bookmark. Here we will use the name Skimming and click OK.

[image: ]

5. Now if you click on the drop down menu beside the Insert Named Bookmarks icon[image: ]. You can navigate to the different sections by clicking on the named bookmark in the drop down menu.
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When you have created bookmarks in your document, you can then split and convert the text file to audio.
1. Click on the Split and Convert to Audio File icon[image: ].
2. A popup box will appear. 

[image: ]`	
3. Browse: For the location you would like to save your audio files in.
4. Audio File Format: Select the format of your audio File.
5. Split Method: tick the by named bookmarks
6. Click the Split and Convert Button.



7. You will next be asked to double check that the sections are correct. If they are select the Split button.

[image: ]

8. A progress bar will appear, letting you know when the files have been saved to your location.
[image: ]




9. You can browse to the location of the audio files and then you can double click to listen or transfer them to your mobile phone or MP3 player if a MP3 file extension was chosen.
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1. Select Font and Colours…

[image: ]

2. A popup box will appear with colour changing options.

[image: ]

3. To change font colour, size and style select the Font Button.
[image: ]

4. To change the background colour, select the Background colour button and select the colour you would like to use.

[image: ]

5. Highlight colour: changes the colour of text that has been read out.

[image: ]

6. Selection colour: changes the background colour of highlighted text.
Selected text: changes the colour of the text that has been highlighted.

[image: ]
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1. To close the Balabolka application, select the File Menu and choose Exit.
[image: ]




16 August 2017 
24

2
16 August 2017

image2.png




image3.png




image4.png




image5.png




image6.png
Use what talent





image7.png
Use what talent you possess: the woods would be very silent f no birds sang except
those that sang best





image8.png
Use what talent you possess: the woods would be very silent if no birds sang except
those that sang bst|





image9.png
Balabolk1 [Compatibility Mode] - Microsoft Word =

Pagelajout  References  Mailings  Review  View  AddIns  Oribi  Acobat @
% T - B
% o Arial EEa| S A 4aBbCcl AaBbCc & repioce
e e | [B T~ w0 Aar| A S ] | e | rsang | nesangs | s | suors | suoue < G| 10
T Font 5 Parsgraph B sty 5] eating
e ey x

Balabolka - [Document1]

Fle Edt Text Speech Options View Tools Bookmark 7

B0r&@ & O@Fe Be @m @

Use what talent you possess: the woods would be very silent f no birds sang except
those that sang B

=
s DLl @y @
s
ot birds sang except
o —
st
-
et
e
ot
"
) Add word to Dictsnary
8 cu Ctrkex
@ comr cuiec
@l pase cuhy

£ Make »

Pronundiaton culee
@ settings. To do this
Changed Text T

Used Rules, Culvae)
Insert Quick Booknark  Clrkslt+Q
Goto Quick Baoknark civg s
Insert Named Bockmark...  ClltF3 st and seleot a voice
Gota Named Bockmark...  ShFt+F3

Select Al culen
) Document! | () Developg e8I SIE gy "

6% 217 Jae

okt [Compatii




image10.png
0n)d9-0 )+
iy

Balabolk1 [Compatibility Mode] - Microsoft Word - = x
[ o e C)
& cut o= - HAFina -
s ara B s S e
12 Copy - o Replace
Paste - ¢ Aa~ - B mphasis jeading jeading lormal rons ubtitle - Change
4 romatpaimter (B £ U~ sbe %, X' Aa|[#- A~ Emph: Hesding | Heading3 | TNormal | Swong | Subtiie ||| Change | e o
Cipboars % Font = styes 5| editing
- x
@ Security Warning Macros have been disabled. | _ Options
Balabolka - [Document1]

File Edt (N7 Speech Options View Tools Bookmark 7

it e [+211 WL 68T @

Use w (& Fnd Homographs. kit Lould be very silent if no birds sang except
fhose 4P Replace tumbers with viords...  Ctte
Foreign Words (SAPI 5).

&) outpu Encoding (°0F)
@ Convert

Ctri+a+F
»
»

2 September 2010

ICS Leaming Support

Ecting

settings. To do this
) Document! Developing reading skils.docx |
100% R

01K8

2

If youwould lie to change the voice click on the drop down list and select a voice
totn

5 tutor

 Balabolka




image11.png
Spell Checking

Capializaton eror

Use what talent you possess: the woods would be very sient f no birds sang except those tht sang bst.

Suggestons:

85
bas ]

loror et
bt

o

b add

o

bat
b Cancel





image12.png
Balabolka - [Document1]

Bl Edt Text Speech Options View Tools Bookmark 7

B0 @ (Mes L0 By @

SBPI4 Gepls
Jane : LtH RealSpeak Uane] Biish Engish 1.20) Female #1 v e
Rate: . oot S
o B Gm Fropetes
Pich: .
0 100 am REIEL

[Use what talent you possess: the woods would be very silent if no birds sang except
those that sang best

1 Document

o L1 e 01K8





image13.png
\7 S
SaP1 4 sarts

Jane - LtH R

[ Balabolka - [Document1]

Bl Edt Text Speech Options View Tools Bookmark 7

COUD @Fe [@e

o

Defalt Female Voice
Defait Female Voice
Defait Female Voice
Defait Female Voice
Defait Female Voice
Defait Female Voice
Defauit Female Voice
Defauit Ml Voice
Defauit Male Voice
Defauit Male Voice
Defauit Male Voice
Defauit Male Voice
Defauit Male Voice
Defauit Male Voice
Defauit Male Voice

Edde - Adult

May in Hall
Mary i Space
May in Stadium
FiobaSoft Five
FlabaSaft Faur
FiobaSal Six

Male Whisper

Mike

Mike inHall

Mike in Space

Mike in Stadium

FiobaSoft One.

FlaboSaft Thiee

FiobaSaft Two

Dougiss : Al Male #4, Ameican Englsh (Tni/oice]

|Jenniter : Lt RealSpeak dennife] American Engish (V1.20) Female 1

[uia - Adkl Female #2, American Enish (Truoice)

ielin - Adult Male #7. American Englsh (Toice)

Peter Al Male #1. Amercan Englsh (Trioice]

5ecand Male Vaice : Sam

Sicney : Adul Male #2 Amercan Englsh (Tni/oice]

[Wanda: Adul Female #1. Amerizan Encish (Trivaicel v

() Documentt
o 11 e 0.1k8





image14.png
Balabolk1 [Compatibility Mode] - Microsoft Word

Page Layout  References Mailings Review  View  Adddns Oribi  Acobat Format @

== - #AFind -

- [weE sambca assocer - A D0

e et e B £ 1L e %, X A A e e T i
@ Sccurity Warming. Macros have been disabled, | Options. x

Balabotka - [Document1]

(2% B Text spesch Options View Tods Bockmark 7
L m— [T GOLYEAr @
Reapen »
& swe s
& swe s chakss
&) Save Audo e, e
Spt and Covertto Audo Fles...  Cil+F
& 1037 e
9 Close e
& cosal St Cul4rs
) close Al xcapt Curent
e

lhem read out to you
Id like to open

| (1 Documentt
o w1

Pageisof1s | wWordsi 304 | b Engih (UK) |

okt [Compatii




image15.png
Balabolk1 [Compatibility Mode] - Microsoft Word
@

| Home | st pagelajout  References  Maiings  Review  View  Adddns  Orbi  Acobat
B i o
B . o Anal 1 4aBbCcL AaBbCc¢ AaBbCc |AaBbCcl | AaBbCcl AaBbCcl & Repizce
P omatpaner B L7 e %, % Aac|[ %~ A (=0 || emonsts vesdng  resong3 | Tioma | stong  suotwe - Change | XL
Cipoara 5 Font 5 Paragraph 5 styes %) eting
@ Securty Warning  Macros have been disabled. | Options. x

@ Balabolka - [Document1]
Fle Edt Test Speech Options View Tods

EEMCCLL T e

P14 Sapl5

)Essay witing in stages

Jane : LtH RealSpealk Jane) Biish Engiish (v1.20)
proving your handwriting

by et
Docurerts st of mecical s

Rate:
] Text Example

Pich:

File name: Developing reading skils

My Network | Fies of ype: Allsupported formats

1 Document
o n1

Pageisof1s | Wordsi 290 | b Engih (UK) |

okt [Compatii





image16.png
Save fudio File

My Recent
Documents

My Network

0 tutorisls

(Dexam docs

File pame:

Save as pe:





image17.png
Balabolka - [Wjeve-srv1\staffhome\L earning Resources\jmacritchie\l earning Support MainWyStudyBar\tutorialsexam docs\Developing reading skills. docx]
File Edt Tet Speech Options View Tooks Bookmerk 7

Elald" 000 @Po B B0y @
Developing reading skill A
Reading. ke any other skill needs to be practised. You also need to think about how and why you read in order to get the most aut of your reading. The notes below explain
what we mean by this
To help you to read more e SR
. Saveine [ ok
= (exam docs.
*What do | want to find ouf|
My Recent
Decumens
Answering these questions| (4
Deckion
* gain a clear picture of why]
* decide how to read (skim O 1
*make reading easier s
* check whether your read
How you read something sff My Comuter
File name; Deveoping Readng il
Skimming MyNetwok | Saveastpe: | Wave Auories (wav)
Make use of signposts like T
MP3 Format Sound [*.mp3)
gavors fud s [ o)
Skimming fist gives you an idea of what the fext s abouindans heda udo fes el ore closely
Scanning
Think about what you want to find out before you start, g
Think about the key words or sections you are looking for. This will elp you to find information more easily
For more information about reading skills see
* hittp:/iobe.co.uk/skilswise and choose words and reading:
* Leaming Support staff andor the Communication drop-ins in the Libraries in Edinburgh and Midiothian campuses
Faculty of Integrated Curriculum Services
(3 Docunert! | () Developing eading skis ook | -

19% 746 Jane 1ke

patibil




image18.png
R S 7
(2 Balabolka - [Wjeve-srv1staffhome\L earning Resources\jmacritchie\l earning Support MainWyStudyBar\tutorials\exam docs\Developing reading skills. docx]

Bl Edt Text Speech Options View Tools Bookmark 7

B0 D00 @e @ P s @

Developing reading skills

3

Reading, like any other skill needs to be practised. You also need to think about how and why you read in order to get the most out of your reading. The notes below explain
what we mean by this

To help you to read more effectively, ask yourself these questions before you start
*Why am | reading this?

*wWhat do | want to find out?

Answering these questions will help you to

* gain a clear picture of why you are reading

* decide how to read (skimming, scanning etc)
*make reading easier

* check whether your reading has been successful

Saving audio file

Wit please

How you read something should depend on your purpose for refd

Skimming (- Cancel

Make use of signposts lie the frontiback cover, headings, conté:

Skimming first gives you an idea of what the text s about and what you might want o read more closely.

Scanning
Think about what you want to find out before you start g
Think about the key words or sections you are looking for. This wil help you to find information more easily

For more information about reading skills see:
*http:ibbe.co.ukiskilswise and choose words and reading:
*Learning Support staff andjor the Communication drop-ins in the Libraries in Edinburgh and Midlothian campuses

Faculty of Integrated Curriculum Services

I

[ Document1 | (5] Developing reading skls docs |
19% 746 e 11





image19.png
tutorials

Fie Edt Vew Favortes Took Help 3
Qi - © B Dot [ rotos | [~ | G Foktrsme
Address | 3 tjeve-srv1staffhomelLearning Resourcesljmacritchis|Learring Support MainiplyStudyBartutorials v Be

Balabaki
Mirasoft Office Ward 57 - 20,
3,183K8

Balabaka
Mirasoft Office Ward 57 - 20,
23ke

Hot otes
Mierasoft Office Ward Document
1,715K8

File and Folder Tasks ﬁexamda(s

29 ke a new Folder

@ Publsh s Folder tothe
e

Sunird Calender
Micrasoft Office Ward Document
1,576K8

Tgar
Micrasoft Office Ward 57 - 20,
4017K8

Repidset
Micrasoft Office Ward 57 - 20,
435K8

Repidset
Micrasoft Office Ward Document
S

Other Places

5321K8

i vind mapping
Wl oeiwad 5720, ]| oovobpingResding s

£ Mystudypar Why

) My Documerts

iy Computer

® inbox - st o, | @ Mystudye





image20.png
1 Devel 0036 $¥o =





image21.png
& Balabolka - [Wjeve-srv1\staffhome\L earning Resources\jmacritchiell earning Support MainWyStudyBar\tutorials\exam docs\Developing reading skils. docx]

Fie_Edt

50 00 Fw

OLY BB @

>

[Developing reading skils

Reading, like any other skill needs to be practised. You also need to think about how and why you read in order to get the most out of your reading. The notes below explain
what we mean by this

To help you to read more effectively, ask yourself these questions before you start
*Why am | reading this?

*wWhat do | want to find out?

Answering these questions will help you to

* gain a clear picture of why you are reading

* decide how to read (skimming, scanning etc)
*make reading easier

* check whether your reading has been successful

How you read something should depend on your purpose for reading

Skimming
Make use of signposts lie the frontiback cover. headings, contents lists, introduction. ilustrations etc.

Skimming first gives you an idea of what the text s about and what you might want o read more closely.

Scanning
Think about what you want to find out before you start
Think about the key words or sections you are looking for. This wil help you to find information more easily

For more information about reading skills see:
*http:ibbe.co.ukiskilswise and choose words and reading:
*Learning Support staff andjor the Communication drop-ins in the Libraries in Edinburgh and Midlothian campuses

E3

O S S

(£} Developing readingskils.docx [ Develaping eading skils.coc | (1) Essay wilngin stages.docw | (1) Improving your handwiing dosr
% 21 ] e e





image22.png
0n)d9-0 )+
iy

[Crone BEEED

Balabolk1 [Compatibility Mode] - Microsoft Word

o Gomr  CTmy Gy Um0 T G Gmmm
% cut —— T N 8AFina -
ﬁ o il RS 209 sazscer AaBbCe AaBbCe |AaBbCCT| AaBbCA ABbCC 0Nl cepce
P g cormat painter || B £ U dbe 3, x' Aac|[®- A G|\ emonas  esang  eaano3 | thomat | swong | sumwe - Change 0T
Gipbosrs % Font 5 = soies 5| ating
@ Securty Wamning Macrs have been disabed. | _ption.

[ Balabolka - [Weve-srv1 staffhome\L earning Resources\jmacritchie\l earning Su...
File Edt Tet Speech Options View Tooks Bookmerk 7

B0@ de 000 Fa D PL) 8 @

* gain a clear picture of why you are reading
* decide how to read (skimming, scanning etc)
*make reading easier

* check whether your reading has been successful

ICS Leaming Support

New named bookmark
How you read s

ook
Make use of sig|

introduction. illus
Skimming first gi

might want
toread more closely.

Scanning

Think about what you want to find out before you start.

Think about the key words or sections you are looking for. This wil help you to find
information more easily.

& heading Skim

For more information about reading skills see:
1 Document
EEY

Reading and click
Developing eading ik dock

Jane.

Pagei 120117 | Wordsisié | B English UK) |





image23.png
oy \H9-0)-

Document1 - Microsoft Word

[ vome | e mogelyeut  Rewencs  Molings  Reiew  Vew  Addis Ol Adosst
% cut —— - #Find -
i mes Newroman_-10_~ [ T[] B[] | sssecene| asmecepe AaBbCi aambee AAB aazbee. & remace
P pamer [P L7 e %, % A% A thoma |10 Spac.. veaang1 | veaang2 | e | swae < Change| B0
Gipbora % Font = B soes 5| eting

@ seauty Warning Macros ave een disble

Options.

Page:10f1 | Words:0 | <5

Ul start

Engiish (UX) |

Balabolka - [Wjevc-srv1\staffhome\Learning Resources\jmacritchie\Learning Su

2O@ @ 0@ Bes @ @BE @ |

Developing reading skills il
ming

Reading, like any other skill needs to be practised. You also need to think about
how and why you read in order 1o get the most out of your reading. The notes
below explain what we mean by this

To help you to read more effectively, ask yourself these questions before you start

*Why am | reading this?

*wWhat do | want to find out?

Answering these questions will help you to

* gain a clear picture of why you are reading
* decide how to read (skimming, scanning etc)
*make reading easier

* check whether your reading has been successful

How you read something should depend on your purpose for reading

Skimming

1 Document
2

Developing reading skilk docx

Th Balaboki [C





image24.png
Balabolka - [Wjeve-srv1\staffhome\L earning Resources\jmacritchie\l earning Support MainWyStudyBar\tutorialsexam docs\Developing reading skills. docx]
File Edt Tet Speech Options View Tooks Bookmerk 7

[EI=N GU0 @@ Eee BB @
Developing reading skills ]
Reading. like any other skill needs to be practised. You also need to think about how and why you read in order to get the most out of your reading. The notes below explain
what we mean by this
To help you to read more effectively, ask yourself these questions before you start
*Why am | reading this?
Split the Text and Convert to Audio Files
*What do | want to find out?
Output il Flde, \WiversvT\stafinometLeatring Resouces\macrtiele Macte | (10 Brause (000
Answering these questions will help yd
budo e Fomat. WAV Y
*gain a dlear picture of why you are r Vaice: Jane :: LtH RealSpeak (Jane) British English (V1.20) Female #1
* decide how to read (skimming, scani Base Output Flename:  Developing reading skils A
*make reading easier e o e eerea e F
* check whether your reading has bee 1913 QtputFle Sequerce Nuber
Ot i Naming SpltMethod
© sequence rumber st fensme by soeoftert blocks
AU e el sequence number before flename by speciied stings innput et
by two emply s sucoession
Skimming Test Blook Size: |1 3 :y lines :h:ve:ﬂ \e:evs are capital
Make use of signposts like the front/bi  named basmatks
Listof stings eliied by comms
Skimming first gives you an idea of wi
Sl J | Split and convert
Think about what you want to find out g
Think about the key words or sections
For more information about reading skills see:
*http:/fbbe.co.ukiskilswise and choose words and reading;
* Learning Support staff andjor the Communication drop-ins in the Libraries in Edinburgh and Midlothian campuses
Faculty of Integrated Curriculum Services
5 Documet1 | ) Develoing e skl o | .

5% & 1 Jne 1ke





image25.png
Jalabolka - [Weve-srviistaffhome\L earning Resources\jmacritchiell earning Support Main\MyStudyBar\tutorials\exam docs\Developing reading skills. docx] 1G]
File Edt Tet Speech Options View Tooks Bookmerk 7

Developing reading skills ]
Reading. like any other skill needs to be practised. You also need to think about how and why you read in order to get the most out of your reading. The notes below explain
what we mean by this
To help you to read more effectively, ask yourself these questions before you start
*Why am | reading this?
o 1 Search Results (3) \udio ¢
*What do | want to find out?
Checkifthe tet s cvided corecty
Answering these questions will hel (]
g 5 & Developing reading skills 00
. Reading. ke any other skl needs tobe pracised. You alsonieed to ik sbouthow and why 07
gain a clear picture of why you are reg Kinming Make use of signpastslike the froi/back cover, headings, contents iss intioduction . 07
* decide how 1o read (skimming, scar 1
*make reading easier F
* check whether your reading has bee
How you read something should depe
Skimming
Make use of signposts like the frontib
Skimming first gives you an idea of whid
SEAg] Select Al Clear Al
Think about what you want to find out e = 5
Think about the key words or sections y& ———
For more information about reading skills see:
*http:/fbbe.co.ukiskilswise and choose words and reading;
* Learning Support staff andjor the Communication drop-ins in the Libraries in Edinburgh and Midlothian campuses
Faculty of Integrated Curriculum Services
SBR[ D b .

5% & 1 Jne 1ke





image26.png
Fle Edt Text Speech Options View Tools Bookmark 7

B0

GO0 @@ D QL a8 @

Balabolka - [Wjeve-srv1\staffhome\L earning Resources\jmacritchie\l earning Support MainWyStudyBar\tutorialsexam docs\Developing reading skills. docx]

Developing reading skills

Reading, like any other skill needs to be practised. You also need to think about how and why you read in order to get the most out of your reading. The notes below explain

what we mean by this

To help you to read more effectively, ask yourself these questions before you start

*Why am | reading this?

*wWhat do | want to find out?

Answering these questions will help y
* gain a clear picture of why you are re
* decide how to read (skimming, scani

*make reading easier
* check whether your reading has bee

How you read something should depe
Skimming
Make use of signposts like the frontb

Skimming first gives you an idea of wi

Scanning
Think about what you want to find out

Think about the key words or sections y:

Output File Folder. Wieve-srv1\staffhome!Learring Resourcestmaciichio\ilie MactNe: Browse.

Audio File Format._ iy 7

" Saving audio file

Base Duto

Files: 2 0f 3

Output File Naming

© sequence number File: Developing reading skils_2 wav

sequence umber. —

[ ] Cancel

Listofstings defmited b

For more information about reading skills see:
*http:ibbe.co.ukiskilswise and choose words and reading:
*Learning Support staff andjor the Communication drop-ins in the Libraries in Edinburgh and Midlothian campuses

Faculty of Integrated Curriculum Services

3

I

[ Document1 | (5] Developing reading skls docs |

5% & 1 Jne





image27.png
Fle tt Vew Fovols Tooh Help 13

O - © - (B Dsomen [ rottes | (- | 8 roirsoe

Address | ) Wjeve-srv1staffhomelLearning Resourcesljmacrithisljule Maciiew Folder v Be

@/ Music Tasks Developing reading skils_t

B eyl

& shop for music cnine
) Copy alems to audo C

Developing reading skls_2

File and Folder Tasks

2 ke a e Folder

Other Places

£ e v
@ My usic

iy Computer

® inbox - 1L sty





image28.png




image29.png




image30.png
Balabolka - [Document1]
Fie Edt

B0

Text Spesch Options View Tooks

Bookmark 7

O@Ed B ms @

MG Seit
B MT Exira

O MV Boli

O Myiiad Pro

O Myriad Pro Cond
O Myiad Pro Light

Effects
[ stkeaut
0] underins
ol

I Eack

S siver
BRed
ELine

Font st
Reguar

Itaic
Bold
Bold el

Sanple
AaBbYyZz

Serpt

Wasten v

Developng readng skils s | ] Documert1

11 e

g [@m

“J start





image31.png
alabolka - [Document1]
File Edt Test Speech Options View Tooks Bookmerk 7

El= ) O@Fe Be @m @

Basic colors:

T

I

Highiighting color

J— Frmp—
EEEEEEEN (|
EEEEEEEN

e Custom Colrs »> oK Carcel

Developng readng skils s | ] Documert1

Jane.

“J start B [®r




image32.png
R S 7
(2 Balabolka - [Wjeve-srv1staffhome\ earning Resources\jmacritchie\l earning Support MainWyStudyBartutorials\exam docs\Developing reading skills. docx]

Fle Edt Text Speech Options View Tools Bookmark 7

IEI=N GO0 @@ D PL s @

I3

Developing reading skills

Reading, like any other skill needs to be practised. You also need to think about how and why you read in order to get the most out of your reading. The notes below explain
what we mean by this.

To help you to read more effectively, ask yourself these questions before you start
*Why am | reading this?

*wWhat do | want to find out?

Answering these questions will help you to

* gain a clear picture of why you are reading
* decide how to read (skimming, scanning etc)
*make reading easier

* check whether your reading has been successful

How you read something should depend on your purpose for reading
Skimming

Make use of signposts lie the frontiback cover. headings contents lists, introduction, ilustrations etc.
Skimming first gives you an idea of what the text s about and what you might want o read more closely.
Scanning

Think about whiat you want to find out before you start
Think about the key words or sections you are looking for. This wil help you to find information more easily

For more information about reading skills see:
*http:ibbe.co.ukiskilswise and choose words and reading:
*Learning Support staff andjor the Communication drop-ins in the Libraries in Edinburgh and Midlothian campuses
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Developing reading skills

“You also need to think about how and why you read in order 1o get the most out of your reading. The notes below explain
what we mean by this

To help you to read more effectively, ask yourself these questions before you start
*Why am | reading this?

*wWhat do | want to find out?

Answering these questions will help you to

* gain a clear picture of why you are reading

* decide how to read (skimming, scanning etc)
*make reading easier

* check whether your reading has been successful

How you read something should depend on your purpose for reading

Skimming
Make use of signposts lie the frontiback cover. headings contents lists, introduction, ilustrations etc.

Skimming first gives you an idea of what the text s about and what you might want o read more closely.

Scanning
Think about whiat you want to find out before you start
Think about the key words or sections you are looking for. This wil help you to find information more easily

For more information about reading skills see:
*http:ibbe.co.ukiskilswise and choose words and reading:
*Learning Support staff andjor the Communication drop-ins in the Libraries in Edinburgh and Midlothian campuses

I

Ens thy of Intncrmtad Mrria i Sondnar

Developing reading skils.docx | ) Document!

2 41 Jne 1ke 12% 00003

B HTML




image34.png




image1.png
Weve-srvistaffhome\L earning Resources\jmacritchielLearning S

Bl Edt Text Speech Options View Tools Bookmark 7

(IEL= D0 P Be BB @

Developing reading skills
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* gain a clear picture of why you are reading

* decide how to read (skimming, scanning etc)
*make reading easier

* check whether your reading has been successful

How you read something should depend on your purpose for reading
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